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	Lecture

No.
	Unit

No.
	Details of Lecture
	Reference for Lecture
	TENTATIVE

	
	
	
	
	Date
	Hour

	1
	I
	Personnel management  -introduction
	Personnel management –P.C.Tripathi
	31.12.2009
	4

	2
	I
	Meaning of personnel management
	            “
	21.12.2009
	1

	3
	I
	Scope of personnel management 
	            “
	21.12.2009
	6

	4
	I
	Objectives of personnel mgt.
	            “
	22.12.2009
	1

	5
	I
	Functions of personnel mgt.
	            “
	24.12.2009
	4

	6
	I
	Need for personnel policies
	            “
	30.12.2009
	1

	7
	I
	Need for personnel policies
	            “
	30.12.2009
	6

	8
	I
	Types of personnel policies
	            “
	31.12.2009
	1

	9
	I
	Steps in policy formulation
	            “
	5.01.2010
	4

	10
	I
	Guide lines for formulating personnel policies
	            “
	7.01.2010
	1
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No.
	Details of Lecture
	Reference for Lecture
	TENTATIVE

	
	
	
	
	Date
	Hour

	11
	II
	Human resource planning
	Personnel management –P.C.Tripathi
	7.01.2010
	6

	12
	II
	Need for HR planning
	            “
	8.01.2010
	1

	13
	II
	Job analysis
	            “
	12.01.2010
	4

	14
	II
	Job description
	            “
	18.01.2010
	1

	15
	II
	Job specification
	            “
	18.01.2010
	6

	16
	II
	Recruitment -introduction
	            “
	19.01.2010
	1

	17
	II
	Sources of recruitment
	            “
	21.01.2010
	4

	18
	II
	Selection – introduction
	            “
	25.01.2010
	1

	19
	II
	Selection techniques
	            “
	25.01.2010
	6

	20
	II
	Factors determining the functional value of a selection technique
	            “
	27.01.2010
	1
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No.
	Details of Lecture
	Reference for Lecture
	Lecture taken on

	
	
	
	
	Date
	Hour

	21
	III
	Training – introduction
	Personnel management –P.C.Tripathi
	4.2.2010
	4

	22
	III
	Need for training 
	            “
	8.2.2010
	1

	23
	III
	Methods for training
	            “
	9.2.2010
	1

	24
	III
	Performance appraisal –introduction
	            “
	11.2.2010
	4

	25
	III
	Purposes of performance appraisal 
	            “
	15.2.2010
	1

	26
	III
	Factors affecting performance appraisal
	            “
	15.2.2010
	6

	27
	III
	Performance appraisal methods
	            “
	16.2.2010
	1

	28
	III
	Criteria  of performance appraisal 
	            “
	18.2.2010
	4

	29
	III
	Essentials of a good performance appraisal
	            “
	20.2.2010
	1

	   30
	III
	Limitations of performance appraisal methods
	            “
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No.
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	TENTATIVE

	
	
	
	
	Date
	Hour

	31
	IV
	Wages and salary administration
	Personnel management –P.C.Tripathi
	20.2.2010
	6

	32
	IV
	Incentive schemes
	            “
	22.2.2010
	1

	33
	IV
	Labour welfare - introduction
	            “
	24.2.2010
	4

	34
	IV
	Principles of labour welfare services
	            “
	4.3.2010
	1

	35
	IV
	Safety service , health service and counseling services
	            “
	4.3.2010
	6
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	Hour

	36
	V
	Industrial relations
	Personnel management –P.C.Tripathi
	5.3.2010
	1

	37
	 V
	Trade union
	            “
	9.3.2010
	4

	38
	V
	Grievance handling
	            “
	11.3.2010
	1

	39
	V
	Collective bargaining
	            “
	11.3.2010
	6

	40
	V
	Structure of collective bargaining
	            “
	12.3.2010
	1

	41
	V
	Benefits of collective bargaining
	            “
	15.3.2010
	4

	42
	V
	Conditions essential for successful collective bargaining
	            “
	16.3.2010
	1

	43
	V
	Difference between collective bargaining and co-operation
	            “
	16.3.2010
	6

	44
	V
	Worker participation in management
	            “
	18.3.2010
	1

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


