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	Lecture

No.
	Unit

No.
	Details of Lecture
	Reference for Lecture
	Lecture taken on
	Status
	Remarks,

if any

	
	
	
	
	Date
	Hour
	
	

	1
	III
	Training – concepts and needs
	Human resource management – C.B. GUPTA
	03/12/2009
	2
	
	

	2
	III
	Importance of training
	,,
	04/12/2009
	5
	
	

	3
	III
	Types of training
	,,
	21/12/2009
	6
	
	

	4
	III
	Objectives of training
	,,
	24/12/2009
	2
	
	

	5
	III
	Methods of training
	,,
	29/12/2009
	5
	
	

	6
	III
	Meaning of career planning
	,,
	30/12/2009
	6
	
	

	7
	III
	Objectives of career planning
	,,
	05/01/2010
	2
	
	

	8
	III
	Process of career planning
	,,
	06/01/2010
	5
	
	

	9
	III
	Advantages of career planning
	,,
	07/01/2010
	6
	
	

	10
	III
	Limitations of career planning
	,,
	12/01/2010
	2
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	11
	III
	Career Development
	Human resource management – C.B. GUPTA
	13/01/2010
	5
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	Hour
	
	

	12
	IV
	Concept of performance appraisal
	Human resource management – C.B. GUPTA
	18/01/2010
	6
	
	

	13
	IV
	Objectives of performance appraisal
	,,
	21/01/2010
	2
	
	

	14
	IV
	Uses or Importance of performance appraisal
	,,
	22/01/2010
	5
	
	

	15
	IV
	Performance appraisal process
	,,
	25/01/2010
	6
	
	

	16
	IV
	Problems in performance appraisal
	,,
	04/02/2010
	2
	
	

	17
	IV
	Essentials of an effective performance appraisal
	,,
	05/02/2010
	5
	
	

	18
	IV
	Methods of performance appraisal
	,,
	08/02/2010
	6
	
	

	19
	IV
	Meaning and significance of employee welfare
	,,
	11/02/2010
	2
	
	

	20
	IV
	Significance of employee welfare
	,,
	12/02/2010
	5
	
	

	21
	IV
	Types of welfare services
	,,
	13/02/2010
	6
	
	

	22
	IV
	Statutory provisions for employee welfare
	,,
	17/02/2010
	2
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	23
	V
	Concept of stress
	Human resource management – C.B. GUPTA
	18/02/2010
	5
	
	

	24
	V
	Causes or sources of stress
	,,
	19/02/2010
	6
	
	

	25
	V
	Consequences of stress
	,,
	23/02/2010
	2
	
	

	26
	V
	Coping with stress
	,,
	24/02/2010
	5
	
	

	27
	V
	Indian methods of stress management
	,,
	04/03/2010
	6
	
	

	28
	V
	Concept of burnout
	,,
	09/03/2010
	2
	
	

	29
	V
	Concept of QWL
	,,
	10/03/2010
	5
	
	

	30
	V
	How to measure QWL
	,,
	11/03/2010
	6
	
	

	31
	V
	Dimensions of QWL
	,,
	15/03/2010
	2
	
	

	32
	V
	Principles of QWL
	,,
	16/03/2010
	5
	
	

	33
	V
	Techniques for improving QWL
	,,
	17/03/2010
	6
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	Date
	Hour
	
	

	1
	I
	SYLLABUS OVERVIEW-INTRODUCTION OF HUMAN RESOURCE MGMT
	
	02-12-09
	5
	
	

	2
	I
	CONCEPT, CHARATERISTICS OF A HR
	
	04-12-09
	6
	
	

	3
	I
	ODJECTIVES, IMPORTANCE OF A HR
	
	23-12-09
	5
	
	

	4
	I
	FUNCTION, SCOPE OF A HR
	
	29-12-09
	6
	
	

	5
	I
	ROLE OF HUMAN RESOURCE MANAGER
	
	04-01-10
	5
	
	

	6
	I
	STATUS OF HUMAN RESOURCE MANAGER
	
	06-01-10
	6
	
	

	7
	I
	INTRODUCTION OF HR POLICIES 
	
	11-01-10
	5
	
	

	8
	I
	CONCEPT, NATURE OF A HR POLICIES 
	
	13-01-10
	6
	
	

	9
	I
	TYPES, NEED OF HR POLICIES
	
	20-01-10
	5
	
	

	10
	I
	SCOPE, ESSENTIAL OF HR POLICIES
	
	22-01-10
	6
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	11.
	I
	FORMULATION OF HUMAN RESOURCE  POLICIES
	
	03-02-10
	5
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	12
	II
	MEANING OF HUMAN RESOURCE PLANNING
	
	05-02-10
	6
	
	

	13
	II
	CONCEPT, ODJECTIVES OF HUMAN PLANNING
	
	10-02-10
	5
	
	

	14
	II
	NEED, PROCESS OF HUMAN RESOURCE PLANNING
	
	12-02-10
	6
	
	

	15
	II
	JOB ANALYSIS
	
	16-02-10
	5
	
	

	16
	II
	RECRUITMENT
	
	18-02-10
	6
	
	

	17
	II
	MEANINGS OF RECRUITMENT
	
	22-02-10
	5
	
	

	18
	II
	PROCESS, SOURCE OF RECRUITMENT
	
	24-02-10
	6
	
	

	19
	II
	SELECTION
	
	08-03-10
	5
	
	

	20
	II
	MEANING OF SELECTION 
	
	10-03-10
	6
	
	

	21
	II
	STEPS IN SELECTION PROCESS
	
	13-03-10
	5
	
	

	22
	II
	PLACEMENT, INDUCTION 
	
	16-03-10
	6
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