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	Lecture

No.
	Unit

No.
	Details of Lecture
	Reference for Lecture
	Lecture taken on
	Status
	Remarks,

if any

	
	
	
	
	Date
	Hour
	
	

	1
	
	Basic of accounting
	
	2.12.10
	1
	
	

	2
	
	Introduction to tally
	
	2.12.10
	2
	
	

	3
	
	Company creation
	
	2.12.10
	3
	
	

	4
	
	Creation of groups , its alteration
	
	23.12.10
	1
	
	

	5
	
	Creation of categories / items
	
	23.12.10
	2
	
	

	6
	
	Ledger creation , its alteration
	
	23.12.10
	3
	
	

	7
	
	Voucher entry
	
	4.1.10
	1
	
	

	8
	
	Function Keys
	
	4.1.10
	2
	
	

	9
	
	Purchase & Sales entries               Cash & Payment Receipts        
	
	4.1.10
	3
	
	

	10
	
	Preparation of daybooks
	
	11.1.10
	1
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	Date
	Hour
	
	

	11
	
	Exercises in daybooks
	
	11.1.10
	2
	
	

	12
	
	Exercises in daybooks
	
	11.1.10
	3
	
	

	13
	
	Exercises in ledger & voucher
	
	20.1.10
	1
	
	

	14
	
	Exercise in Trial Balance
	
	20.1.10
	2
	
	

	15
	
	Exercise in Trial Balance
	
	20.1.10
	3
	
	

	16
	
	Preparation of Trading &Profit &Loss Account
	
	3.2.10
	1
	
	

	17
	
	Preparation of Balance Sheet
	
	3.2.10
	2
	
	

	18
	
	Preparation of final accounts
	
	3.2.10
	3
	
	

	19
	
	Preparation of final accounts without adjustments
	
	10.2.10
	1
	
	

	20
	
	Preparation of final accounts with adjustments
	
	10.2.10
	2
	
	

	21
	
	Preparation of final accounts with adjustments
	
	10.2.10
	3
	
	

	22
	
	Interest calculation
	
	16.2.10
	1
	
	

	23
	
	Exercise in interest calculation
	
	16.2.10
	2
	
	

	24
	
	Exercise in interest calculation
	
	16.2.10
	3
	
	

	25
	
	Cash book & Passbook entries
	
	22.2.10
	1
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	Date
	Hour
	
	

	26
	
	Preparation of Bank Reconcilation Statement
	
	22.2.10
	2
	
	

	27
	
	Exercise in bank reconcilation statement
	
	22.2.10
	3
	
	

	28
	
	Introduction to Cost
	
	8.3.10
	1
	
	

	29
	
	Creation of Cost category & Cost center
	
	8.3.10
	2
	
	

	30
	
	Exercise in preparation of cost category & cost center
	
	8.3.10
	3
	
	

	31
	
	Introduction to Budgets
	
	13.3.10
	1
	
	

	32
	
	Creation of Budget & alteration
	
	13.3.10
	2
	
	

	33
	
	Exercise in Budget Preparation
	
	13.3.10
	3
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